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BASIC & KEY 


SKILLS COURSES AT BYCS 


For young people over 16 and adults





KEY SKILLS








Building Self -Confidence


Citizenship Studies – OCR Accredited


Parenting Course


Community Newsletter/Basic Writing Workshop 


Employment Skills


Essentials of Employment Law


Basic Book Keeping and Accounting


Essential Business Skills


Customer Relations


Time Management


Communication Skills


Marketing Skills


Driving Theory


Foundation: Food Hygiene – CIEH Accredited 


Intermediate: Food Hygiene – CIEH Accredited 


Essentials of Food Law


Waiting Skills


Foundation: Health & Safety – CIEH Accredited


Risk Assessment Principles  & Practice -CIEH Accredited


Stress Awareness – CIEH Accredited








LANGUAGE SKILLS





E.S.O.L. for Beginners 


English and Creative Sewing  


Entry level Certificate in Adult Literacy - OCR Accredited


Basic Skills: Literacy – OCR Accredited


Basic Skills: Numeracy – OCR Accredited


GCSE Bengali – AQA Accredited


English: A Passport to New Opportunities 


Interpretation Skills


Bilingual Skills Certificate – Institute of Linguists Accredited 








COMPUTER SKILLS





Hands on Experience Computing


Basic Skills:  Using Information Technology – OCR Accredited


New CLAIT (Computer Literacy & Information Technology)- OCR Accredited


CLAIT Plus – OCR Accredited


Internet Technologies Stage 1 – OCR Accredited


CLAIT Advanced – OCR Accredited


Bengali Word Processing


 Information Technology Level 1 – AQA Accredited


Computerised Accounts with Sage Software Package
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TAKE LEARNING INTO 


YOUR OWN HANDS


Learn BASIC & KEY SKILLS 





 @ BYCS where





Even a little learning goes a long way….





BYCS has two computer suites with modern computers all connected to the Internet.





You can:





Learn computer courses at different levels.


Work to get a certificate.


Learn simply for pleasure.


Use Internet as a learning resource.


Send and receive e-mails. 


@ BYCS UK online centre 





We also offer you an opportunity to:





Continue your personal development





Come for a private interview.


Tell us what you have done and learnt.


Talk about what you like and enjoy doing.


We will advice you on the best course suitable for you.


You can enrol on any course we offer.


We can signpost you to other providers of learning opportunities.


We will provide you support and counselling throughout your learning.





For Further information, please contact:














Vicci Barrett	


Learning Development Worker


Continuous Personal Development Programme (CPDP)  


0116 275 5955 (direct line)                                                             








Badrul Islam                 


Information Communication Technology (ICT) Tutor


BYCS UK online centre


0116 275 5922 (direct line)











