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Confidentiality Policy
St. John’s Pre-School is subject to the provisions of the Children Act 1989 which places a legal obligation to report to the relevant authorities any forms of suspected abuse which may become apparent whilst a child is in our care.

Subject to this requirement, confidential information relating to individual children or parents will only be disclosed on a strict ‘need to know’ basis within the Pre-School staff.  Staff will not discuss any information of a confidential nature to others outside the Pre-School, without the express permission of the parent/carer concerned. 

We are required by law to keep all written records relating to the children for five years.  This includes records of assessment and monitoring.  All these records are kept in a locked filing cabinet, with restricted access.

Any records held on computer relating to children or members of staff at the Pre-school will be subject to the requirements of the Data Protection Act. 
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