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ST JOHN’S PRE-SCHOOL

HEALTH AND SAFETY POLICY

1.
It is the intention of St John's Church and the Elders to provide and maintain safe and healthy working conditions for all employees, children, parents and volunteers.

2.
The Pre-School Leader and Administrator have overall responsibility for ensuring that this policy is implemented; however, final responsibility for safety of the building rests with the church and its Elders. If the Leader is not at the Pre-School, the responsibility rests with her deputy or the Supervisor named for that day.  We display the necessary health and safety poster in the office.

3.
We aim to make children, parents and staff aware of health and safety issues.  As far as we are aware, there are no identifiable safety hazards within our working environment.

4. We have public liability insurance and employers liability insurance.  The certificate is displayed in the office.

5. We have a no smoking policy.

6. A member of staff should accompany all visitors or carers from the hall to ensure doors are securely fastened.  All exterior doors should be locked from 9.45 until 12 noon and bells should be checked regularly. The member of staff nominated in the diary rota is responsible for taking the register at the beginning of the morning and for completing a head count following the locking of the entrance door.
Only persons who have undergone an enhanced disclosure from the Criminal Records Bureau and are registered with Ofsted as child carers have unsupervised access to the children, including helping them with toileting.  All children are supervised by adults at all times.  Wherever children are on the premises at least two adults are present.

7. Electrical equipment should be checked by a competent person termly.  Socket protectors should cover all electrical sockets.  The staff should inform the leader of any lack of safety in equipment immediately.

8.
Our outdoor area is securely fenced.  Our outdoor area is checked for safety and cleared of rubbish before it is used.  Adults and children are alerted to the dangers of poisonous plants, herbicides and pesticides.  All outdoor activities are supervised at all times.

9.
It is the responsibility of the employees of the group to work safely and efficiently and to report any incidents that could lead to injury or damage, e.g. broken toys, rough edges on tables and chairs.  The layout of play equipment allows adults and children to move safely and freely between activities.  Physical play is constantly supervised.  All materials – including paint and glue – are non-toxic.  Sand is clean and suitable for children’s play.

10. Staff who prepare and handle food receive appropriate training and understand – and comply with – food safety and hygiene regulations.

All food and drink is stored appropriately.  Adults do not carry hot drinks through the play area(s) in use and do not place hot drinks within reach of children.  Snack and meal times are appropriately supervised and children do not walk about with food and drinks.  Fresh drinking water is available to the children at all times.  We operate systems to ensure that children do not have access to food/drinks to which they are allergic.

11. At least one member of staff with a current first aid training certificate (relevant to infants and young children) is on the premises or on an outing at any one time.  The first aid qualification includes first aid training for infants and young children.

Our first aid kits complies with the Health and Safety (First Aid) Regulations 1981.  It is regularly checked by a designated member of staff and re-stocked as necessary.  It is easily accessible to adults and is kept out of the reach of children.  

At the time of admission to the pre-school, parents’ written permission for emergency medical advice or treatment is sought.  Parents sign and date their written approval.

Our Accident Book is kept safely and accessibly.  All staff and volunteers know where it is kept and how to complete it and is reviewed at least half termly to identify any potential or actual hazards. 

Any injury requiring General Practitioner or hospital treatment to a child, parent, volunteer or visitor is reported to the local office of the Health and Safety Executive and to Ofsted.

12. Our policy for the exclusion of ill or infectious children is discussed with parents.  This includes procedures for contacting parents - or other authorised adults - if a child becomes ill at pre-school.  Ofsted is notified of any infectious diseases, which a qualified medical person considers notifiable.

13. In the interests of health and safety, staff should consider the suitability of clothes and footwear.  Plastic gloves are supplied, and should be worn when cleaning wounds and also when dealing with blood and bodily wastes.  All bodily wastes should be cleaned using a bleach and water solution of 1-5 respectively.

14.
In accordance with the National Standards for Day Care, we keep records of:

· adults authorised to collect children from pre-school;

· the names, addresses and telephone numbers of emergency contacts in case of children's illness or accident;

· the allergies, dietary requirements and illnesses of individual children;

· the times of attendance of children, staff, volunteers and visitors;

· accidents; and

· incidents.
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