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Policy for the Procedure of Late Collection of Children

This procedure will be followed if the Pre-school have no notification of late collection of a child and all emergency contacts have been exhausted to no avail.

Two members of staff (one being a leader) must remain with the child.  A charge will be made if the staff have to remain on the premises later than 12.45 pm.

It is important for the child to be reassured at all times and not made to feel abandoned or unwanted.

If there is still no response by 12.45 pm, Social Services will be contacted.

� EMBED Word.Picture.8  ���








[image: image2.wmf]_1098612470.doc



