St. Mary@ Hare Park Primary School and Nursery

Mark ing and Presentation Pdicy
Year 2 PYear 6

AIms:

¥ To adopt apositive attitude at all times

¥ Toinstil confidence in the child

¥ Toensure the child is making progress.

¥ For the teacher to act as consultant leading the child in procedures of
f eedback and evaluation.

¥ To encourage the child to take responsibility for their work.

¥ The marking of children@work is animportant part of the learning
process and should be carried out with care.

Presentation

English

¥ The date should be entered tothe left of the page initsfull form, i.e.
Tuesday 2nd October 2007.

¥ Alineisleft and thetitleisentered tothe centre of the page.

¥ The text and page are entered on the next line to the left of the page
(in shortened form, if appropriate).

Example

Tuesday 2™ Oct ober 2007

Nouns

Focus Page 76
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All are underlined in pencil using aruler.
On subsequent pages the top line should be used.

Writing underneath the bottom line should be discouraged.

Mat hematics

Presentation

¥

K K K K K

The date should be entered to the left of the page/ columninthe
shortened formi.e. 02.10.07.

The textbook, page and title are written on the next line.

The title, date, page, etc. are underlined in pencil.

| f appropriate to the task i.e. mechanical maths, the page is f olded.
A line is missed bef ore work commences.

Once the question number has been entered an appropriate space is
left on the line bef ore work commences.

¥ Work is presented down the page, with the answer clearly shown.

¥ Working out should be shown underneat h, in pencil.

¥ X +- are placed onthe left of the sumi.e. 42

x _6

¥ Divisionis set out thus: 3| 369

¥ The number of corrections necessary to establish confidence with a

concept is left to the teacher® discretion.

Finalised corrections are marked with a'!
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St. Mary@ Hare Park Primary School and Nursery
A variety of marking strategies are employed:

Teacher marking.

Teacher marking with pupil.
Teacher-led pupil marking.
Teacher-led shared (peer) marking.

A planned balance between these strategies helps develop a range of
skills including independence, concentration and list ening.

Children should be encouraged towards neatness of presentation and
correct number formation. It is important to understand why the child
has arrived at the situation they have and to realise the tactics they
have employed. Discussion is all important to arrive at an agreement on
what needs to be done to correct errors and misconceptions.

Classt eachers will:

¥ Mark incorrect answers with a cross x.
¥ Mark correct answers with atick ! .

Stickers, House Points and the Headt eacher Special Award may be used
for reward.

Written Work

I n all aspects of written work the children should be encouraged to take
responsibility for the finished product. They should be encouraged to
look objectively at their work, focusing on matters such as:
¥ Have | followed our Presentation Creed?
How can | ensure that my letters are formed correctly?
How can | achieve neat presentation?
How can | make my work look interesting?
Am | pleased with my work?
What are my strengths and weaknesses?
What am | best at?

K K K K K K
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Children should be encouraged to realise that their work needs to be
technically accurate and, before final presentation, they should enjoy
improving and taking pride in their work. Through our marking we should
give the children the opportunity to edit their own work and learn the
mechanics of redrafting (editing sheets may be used). We should give
them access to the skills of handwriting, spelling and grammatical

construction. As in mathematics the marking of written work should be
a partnership, particularly at Key Stage 2.

Colour of marking pen:

Green ink should be used for all marking.

Marking Written Work

I nthe marking of written work the following should be adopt ed:

Error

Symbol or comment

Capital letter needed

Write in capital letter at correct place.

Missing speech marks.

OQar ound t ext

Missing question marKk.

? in appropriate place.

Missing comma.

Comma written in appropriat e place.

Sentence division.

/

New paragraph need.

/1

Word omitted.

AN

Unnecessary wor ding.

() around unnecessary text.

Grammatical errors (spelling)

Underline and Sp in margin.

Creative writing

Carect spelling (and punct uation)
wit hout @ndermining@he writer®
creativity.

Caompr ehension

I if it makes sense and correct
grammar and spelling.

Meaning unclear

(?)

I nthe marking of the work the children should be given guidance on how
to improve, thus ensuring progression. Rewards in the form of positive
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comments or the various reward schemes may be used. Examples of work
may be displayed, shown to parents or shown to the Headteacher. Praise
Is important at every age level and rewarding the positive will encourage
all children.

Pupil amendment of errors for mathematics and written work

I nall classes to Year 5, pupils will mark their errors with a single pencil
line and write the correct word alongside. Year 6 pupils will also follow
this method necessary to prepare them for Public Examination Entry and
for 11+ Selective Examinations requirements.

Self Help Card, Presentation Creed and Writing Checklist

The Presentation Creed (printed on A3 paper and laminated) is displayed
in class and ot her work areas (e.g. | CT/ Music Media Suite, Library). It is
pasted (sized A5) into English, Mathematics, | CT and Homewor k books.

The Self-help Cad (printed on A3 paper and laminated) is displayed
around classrooms and smaller (A5 sized) copies are available for desk
use, where appropriate.

The Writing Checklist is displayed (printed on A3 paper and laminated) in

class areas and other work areas (e.g. | CT/ Music Media Suite, Library)
and pasted (A5 size) inthe Creative Writing folder.
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Cself HelpOCard

¥ Only you or your teacher should change anything or write
on your work, even if afriend helps you.

¥ Always look in your word book or dictionary for words you
need bef or e asking your teacher.

¥ Before bringing your work out to be looked at check it
your self for capital letters and f ullst ops.

¥ Put aline under any spellings you are not sure of .

¥ Find the correct spelling and write them neatly above the
wor ds you have under lined.

' You can use your wor dbook.
I You can use a dictionary

' You can ask someone to help you
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St. Mary® Hare Park Primary

Our Presentation Creed

We will writ e the full date except
in maths and | CT.

We will underline the title and date,
in pencil, using a ruler.

We will writ e in the school
handwrit ing style.

We will use a ruler to draw all
lines, including answer lines in sums.

We will cross out using one pencil
line only.

We will miss two lines bef ore
beginning the next new piece of
work .

We will writ e one number in each
box.

We understand that graffiti in our
books is not acceptable.
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St. Mary@ Hare Park Primary School and Nursery

Writing Checklist

Does my sent ence make sense?

Have | given enough inf or mation?

Have | used interesting words?

Does my sent ence have a capit al
letter?

Does my sentence have a f ull stop?

Have | left spaces between my
wor ds?

| s my spelling as good as it can be?
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