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Mark ing and Present at ion Policy 

Year  2 Ð Year  6 
 

Aims:  
 
¥ To adopt  a posit ive at t it ude at  all t imes 

¥ To inst il conf idence in t he child 

¥ To ensur e t he child is making pr ogr ess. 

¥ For  t he t eacher  t o act  as consult ant  leading t he child in pr ocedur es of  
f eedback and evaluat ion. 

¥ To encour age t he child t o t ake r esponsibilit y f or  t heir  wor k. 

¥ The mar king of  childr enÕs wor k is an impor t ant  par t  of  t he lear ning 
pr ocess and should be car r ied out  wit h car e. 

 

Pr esent at ion 
 

English 
 
¥ The dat e should be ent er ed t o t he lef t  of  t he page in it s f ull f or m, i.e. 

Tuesday 2nd Oct ober  2007. 

¥ A line is lef t  and t he t it le is ent er ed t o t he cent r e of  t he page. 

¥ The t ext  and page ar e ent er ed on t he next  line t o t he lef t  of  t he page 
(in shor t ened f or m, if  appr opr iat e).  

Example 
 

 
Tuesday 2nd Oct ober  2007 
 

Nouns 
 

Focus Page 76 
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¥ All ar e under lined in pencil using a r uler . 

¥ On subsequent  pages t he t op line should be used.  

¥ Wr it ing under neat h t he bot t om line should be discour aged. 

 

Mat hemat ics 
 
Pr esent at ion 
 
¥ The dat e should be ent er ed t o t he lef t  of  t he page/ column in t he 

shor t ened f or m i.e. 02.10.07. 

¥ The t ext book, page and t it le ar e wr it t en on t he next  line. 

¥ The t it le, dat e, page, et c. ar e under lined in pencil. 

¥ I f  appr opr iat e t o t he t ask i.e. mechanical mat hs, t he page is f olded. 

¥ A line is missed bef or e wor k commences. 

¥ Once t he quest ion number  has been ent er ed an appr opr iat e space is 
lef t  on t he line bef or e wor k commences.  

¥ Wor k is pr esent ed down t he page, wit h t he answer  clear ly shown. 

¥ Wor king out  should be shown under neat h, in pencil. 

¥ x + - ar e placed on t he lef t  of  t he sum i.e.   42 
           x     6  
          __ 

¥ Division is set  out  t hus:   3    369 

¥ The number  of  cor r ect ions necessar y t o est ablish conf idence wit h a 
concept  is lef t  t o t he t eacher Õs discr et ion. 

¥ Finalised cor r ect ions ar e mar ked wit h a !  
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A var iet y of  mar king st r at egies ar e employed: 
 

!  Teacher  mar king. 

!  Teacher  mar king wit h pupil. 

!  Teacher -led pupil mar king. 

!  Teacher -led shar ed (peer ) mar king. 
 
A planned balance bet ween t hese st r at egies helps develop a r ange of  
skills including independence, concent r at ion and list ening. 
 
Childr en should be encour aged t owar ds neat ness of  pr esent at ion and 
cor r ect  number  f or mat ion.  I t  is impor t ant  t o under st and why t he child 
has ar r ived at  t he sit uat ion t hey have and t o r ealise t he t act ics t hey 
have employed.  Discussion is all impor t ant  t o ar r ive at  an agr eement  on 
what  needs t o be done t o cor r ect  er r or s and misconcept ions. 
 
Classt eacher s will: 
 
¥ Mar k incor r ect  answer s wit h a cr oss x. 

¥ Mar k cor r ect  answer s wit h a t ick ! . 

St icker s, House Point s and t he Headt eacher  Special Awar d may be used 
f or  r ewar d.   
 

Wr it t en Wor k 
 
I n all aspect s of  wr it t en wor k t he childr en should be encour aged t o t ake 
r esponsibilit y f or  t he f inished pr oduct .  They should be encour aged t o 
look obj ect ively at  t heir  wor k, f ocusing on mat t er s such as: 

¥ Have I  f ollowed our  Pr esent at ion Creed? 
¥ How can I  ensur e t hat  my let t er s ar e f or med cor r ect ly? 
¥ How can I  achieve neat  pr esent at ion? 
¥ How can I  make my wor k look int er est ing? 
¥ Am I  pleased wit h my wor k? 
¥ What  ar e my st r engt hs and weaknesses? 
¥ What  am I  best  at ? 
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Childr en should be encour aged t o r ealise t hat  t heir  wor k needs t o be 
t echnically accur at e and, bef or e f inal pr esent at ion, t hey should enj oy 
impr oving and t aking pr ide in t heir  wor k.  Thr ough our  mar king we should 
give t he childr en t he oppor t unit y t o edit  t heir  own wor k and lear n t he 
mechanics of  r edr af t ing (edit ing sheet s may be used). We should give 
t hem access t o t he skills of  handwr it ing, spelling and gr ammat ical 
const r uct ion.   As in mat hemat ics t he mar king of  wr it t en wor k should be 
a par t ner ship, par t icular ly at  Key St age 2. 
 
Colour  of  mar king pen:  
 
Gr een ink should be used f or  all mar king. 
 
Mar king Wr it t en Wor k 
 
I n t he mar king of  wr it t en wor k t he f ollowing should be adopt ed: 
 
Er r or  Symbol or  comment  

Capit al let t er  needed Wr it e in capit al let t er  at  cor r ect  place. 
Missing speech mar ks. Ò Ò ar ound t ext  
Missing quest ion mar k. ? in appr opr iat e place. 

Missing comma. Comma wr it t en in appr opr iat e place. 
Sent ence division. /  
New par agr aph need. / /  

Wor d omit t ed. ^  
Unnecessar y wor ding. ( ) ar ound unnecessar y t ext . 

Gr ammat ical er r or s (spelling) Under line and Sp in mar gin. 
Creat ive wr it ing Cor r ect  spelling (and punct uat ion) 

wit hout  Ôunder miningÕ t he wr it er Õs 
cr eat ivit y. 

Compr ehension !  if  it  makes sense and cor r ect  
gr ammar  and spelling. 

Meaning unclear  (?) 
 
I n t he mar king of  t he wor k t he childr en should be given guidance on how 
t o impr ove, t hus ensur ing pr ogr ession.  Rewar ds in t he f or m of  posit ive  
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comment s or  t he var ious r ewar d schemes may be used.  Examples of  wor k 
may be displayed, shown t o par ent s or  shown t o t he Headt eacher .  Pr aise 
is impor t ant  at  ever y age level and r ewar ding t he posit ive will encour age 
all childr en. 
 
Pupil amendment  of  er r or s f or  mat hemat ics and wr it t en wor k 
 
I n all classes t o Year  5, pupils will mar k t heir  er r or s wit h a single pencil 
line and wr it e t he cor r ect  wor d alongside. Year  6 pupils will also f ollow 
t his met hod necessar y t o pr epar e t hem f or  Public Examinat ion Ent r y and 
f or  11+ Select ive Examinat ions r equir ement s. 
 
Self  Help Car d,  Pr esent at ion Cr eed and Wr it ing Checklist  
 
The Pr esent at ion Creed (pr int ed on A3 paper  and laminat ed) is displayed 
in class and ot her  wor k ar eas (e.g. I CT/ Music Media Suit e, Libr ar y).  I t  is 
past ed (sized A5) int o English, Mat hemat ics, I CT and Homewor k books.    
 
The Self -help Car d (pr int ed on A3 paper  and laminat ed) is displayed 
ar ound classr ooms and smaller  (A5 sized) copies ar e available f or  desk 
use, wher e appr opr iat e. 
 
The Wr it ing Checklist  is displayed (pr int ed on A3 paper  and laminat ed) in 
class ar eas and ot her  wor k ar eas (e.g. I CT/ Music Media Suit e, Libr ar y) 
and past ed (A5 size) in t he Creat ive Wr it ing f older . 
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ÒSelf  HelpÓ Car d 
 

¥ Only you or  your  t eacher  should change anyt hing or  wr it e 
on your  wor k, even if  a f r iend helps you. 

¥ Always look in your  wor d book or  dict ionar y f or  wor ds you 
need bef or e asking your  t eacher . 

¥ Bef or e br inging your  wor k out  t o be looked at  check it  
your self  f or  capit al let t er s and f ullst ops. 

¥ Put  a line under  any spellings you ar e not  sur e of . 

¥ Find t he cor r ect  spelling and wr it e t hem neat ly above t he 
wor ds you have under lined. 

!  You can use your  wor dbook. 

!  You can use a dict ionar y 

!  You can ask someone t o help you 
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St .  M a r y Õs  H a r e  Pa r k   Pr i m a r y  
Sc h o o l  

 
              

 Our  Pr esent at ion Cr eed 
 

!  We wil l writ e t he f ull dat e except  
 in mat hs and I CT.  

!  We wil l underl ine t he t it le and dat e,   
 in pencil ,  using a rul er .  

!  We wil l writ e in t he school  
 handwrit ing st yle.  

!  We wil l use a rul er  t o dra w all  
 lines,  including answer  lines in sums.  

!  We wil l cross out  using one pencil   
 line only.  

!  We wil l miss t wo lines bef ore   
 beginning t he next  new piece of   
 work .  

!  We wil l writ e one number in each  
 box.  

!  We unders t and t hat  gra f f it i in our  
 books is not  accept able.  
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Wr it ing Checklist  

 

Does my sent ence make sense? 

Have I  given enough inf or mat ion? 

Have I  used int er est ing wor ds? 

Does my sent ence have a capit al         
    let t er ? 

Does my sent ence have a f ull st op? 

Have I  lef t  spaces bet ween my           
    wor ds? 

I s my spelling as good as it  can be? 

 


